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1. OOuwme nonoxeHus

1.1. lMpaBuna BHYTPEHHEro TPYAOBOro pacnopsaka ABMAAIOTCH  NOKamnbHbIM
HOPMaTUBHLIM aKTOM, OMpeensAlMM TPyAOBOW pacrnopsgok B aBTOHOMHOM
yyYpexaeHum coumanbHoro obcnyxuBaHua HaceneHus TiomMeHcko obnactu
«ObnacTHo/ LUEHTp couuanbHOW agantauMm W pecounanusauum»  (panee
Pabotopatens).

1.2. MNMpaBuna BHYTPEHHEro TpyAoBoOro pacnopsinka paspaboTaHbl B COOTBETCTBUU C
TPYAOBbIM 3akoHogaTenbcTBoM Poccuiickon ®depepaumn C  LENblO  yKpenneHus
TPYAOBOW AWCLUMMNWUHBI, OpraHu3auuu TpyAa, PpauvoHanbHOMY WCMONb30BaHMIO
paboyero BpeMeHW, BbICOKOMY KavecTBy paboT, MOBbILIEHWIO NPOU3BOAUTENBHOCTU
TpyAa, a Takke BbICTYNaloT CPEACTBOM YperynMpoBaHWUA OTHOLUEHWIA, BO3HWUKAIOLLIUX
mexay Pabotopatenem n paboTHMKOM.

1.3. [eiictBMe npaBun BHYTPEHHEro TPYAOBOro pacnopsifika pacnpoCcTpaHseTcs Ha
BCeX pabOTHUKOB HE3ABUCUMO OT cTaxa paboTbl U pexuma 3aHATOCTU.

1.4. lpaBuna BHYTPEHHEro TPYAOBOro pacnopsifka, a Talkke BCe W3MEHEeHuUs W
[IONONMHEHNUA K HUM cornacytotcs ¢ CoBeTOM TPYAOBOroO KOMMEKTUBA YYpeXAeHUs U
yTBepxpatotca Pabotopatenem.

1.5. lMpaBuna BHYTPEHHEro TPYAOBOro pacnopsaka MoryT ObiTb W3MEHEHbl Npu
N3MEHEHUN TPYAOBOro 3aKkoHoAaTENbCTBA.

1.6. MNpaBuna BHYTPEHHeEro TPYAOBOro pacnopsiika COXPaHAIT CBOe OeilcTBue B
crnyyae U3MeHeHUs cocTaBea, CTPYKTypbl, HauMmeHoBaHusi Pabotopatens.

1.7. NMpu peopraHnsaumu paboTtoaarens npasuna BHYTPEHHEro TPYAOBOro pacnopsaka
COXPaHAlT CBOe [AEeWCTBME Ha nepuos peopraHusauuu, 3atem MoryT ObiTb
NepecMoTpPEHbI.

1.8. Mpu nukengaumm Pabotopatens npasuna BHYTPEHHEro TPyAoOBOro pacrnopsaka
[eiCTBYIOT B TE4YEHME BCEro Cpoka NpoBeASHUA NUKBUAALINK.

1.9. OcpuumanbHbiM NpeacTaBuTenem paboroaarens ABNAETCA AUPEKTOP.

2. Mopaaok npueMa, yBoNbHEHUA U NepeMelleHusl paboTHUKOB

2.1. Npuem Ha paboTy

2.1.1. OcHoBaHMEM BO3HWKHOBEHWUA TPYAOBbIX OTHOLIEHUA MeXay paboTHUKOM K
PaGoTtogaTtenem siBnseTcs 3aknioyeHue TpyaoBoro Aorosopa.

2.1.2. TpypoBoil poroBop, 3aknioyvaembli Mexay paboTtogatenem u  paboOTHUKOM,
ABMNAETCA COrnalleHveM, onpeaensiowMMm obssatenbHble yCnoBuA TpyAa M B3aWMHble
oba3aHHOCTU paboTHuKka n Pabotopatens.

2.1.3. TpynoBoit goroBop ocopMnseTcA B NMUCbMEHHOW copme B ABYX 3K3eMnnspax,
KaxabliA U3 KOTOpbIX NognucbiBaeTca ctopoHamu (Pabotogatenem n pabotHukom). OauH
3K3emnnsp TPyAoBOro Jorosopa nepepaetca pabOTHWUKY, APYroW XpaHutcs Y
Pabotogatens. [lonyyeHne  pabGoOTHMKOM  3K3emnnspa  TPyaoBOro  4Oroesopa
noaTeepXxaaeTcs Nognucbio paboTHUKA Ha ak3eMnnsApe xpaHawemcs y pabotopatens.
2.1.4. Tpynoson p[orosop, He OMOPMAEHHbIA Hagnexawum obpasom, cuyuTaertcs
3aKMIOYeHHbIM, ecnu paboTHUK npuctynun Kk pabote ¢ Begoma unu No MOPyYeHUIo
PaGoToaartens wnu ero npeacraBuTens.

2.1.5. TpynoBoii [oOroBop 3aKnioyaeTcs He nosgHee Tpex pabouumx AHeil co AHA
¢hakTuyeckoro gonyuieHus paboTHuka K pabore.

2.1.6. MNpu 3akn4YeHUn TPyAOBOro AOroBopa CTOPOHbI MOMYT yCTaHaBnMBaTb B HEM
niobble ycnosus, He yxyaLatoLwme nonoxeHne paboTHUKa No CpaBHEHMNIO C AENCTBYIOLUM
3aKoHoAaTeNbCTBOM.

2.1.7. Mo cornalleHuto CTOPOH CPOYHbIA TPYAOBOW AOrOBOP MOXET OblTb 3aKNIOYEH:



C NOCTYNUBLLUMW Ha paboTy NEHCMOHepaMm No BO3pacTy;

C rnaBHbIM ByxranTepom;

C nvuamu, NOCTyNUBLUMMKN Ha paboTy N0 COBMECTUTENLCTBY;

B APYruX cny4yasax npeaycMOTPeHHbIX AeACTBYIOLWNM 3aKOHO4ATENbCTBOM.
2.1.8. 3anpelyjaeTtca oTkasbliBaTb B 3aKMIOYEHUU TPYLOBOro Aorosopa paboTHMKam,
npuriaweHHsIM B NTUCbMEHHON hopme B NopsaKe nepeBoga oT Apyroro pabortogarens, B
TeYeHne oAHOro Mecsua Co AHA YBOMbHEHUA C NPEXHEro MmecTa paboThbl.

21.9. Tlpu 3aknoyeHun Tpygosoro porosopa paboTHUK o06si3aH npenocTaBuTb
crnepyiowime AOKYMEHTbI:

e nacnopT UnNun MHON AOKYMEHT, YAOCTOBEPSIOLUUA NTUYHOCTD;

® TPYAOBYIO KHUXKY;

e CTPaxoBOE€ CBUAETENbCTBO roCyAapCTBEHHOINO NEHCUOHHOMO CTPaXOBaHWUS;

e [IOKYMEHTbl BOMHCKOrO yyeta — AN BOEHHOO0GS3aHHbIX U nuu, noanexaimx
NPU3bIBY Ha BOEHHYIO Cryx0y;

e OKyMeHT 06 o6pa3oBaHuy, 0 kBanudUkauum Unu HanuuuK cneumanbHbIX 3HaHUM
— npu nocTynneHun Ha paboty, TpebyoLlylo cneunanbHbiX 3HAaHUWA WUNKU cneuuanbHon
NOArOTOBKM.

e CnpaBKy O Hanuyuu (OTCYTCTBUMU) CYAUMOCTM unM hakTta  YrofioBHOrIO
npecnegoBaHus M0 O  MpeKpawleHWM  YronoBHOrO  MpecrnefoBaHuss  no
peabunuTupyoLMM OCHOBaHUSAM.

3akntoyeHne Tpyaosoro gorosopa 6e3 npeabaBneHnsa yka3aHHbIX JOKYMEHTOB He
nponssoauTcs.
2.1.10. ins odopMneHusa KagpoBbiX JOKYMEHTOB U NpefoCTaBneHUs HanorosbiX MbroT
paboTHMK MOXET TakKke OOMOMHUTENbLHO NpeabABUTL CNeaytoLLyo MHopMaLmIo:

e KOMUIO CBUAETENLCTBA O NOCTAaHOBKE Ha y4eT B Hanorosom opraHe (MHH);

e KOMUIO cBUAETEeNbCTBA O bpake;

e KOMUWIO CBUAETENbLCTBA O pacTopXeHumn bpaka;

e KONUIO CBUAETENbLCTBA O poXXAeHUN pebeHka (aeTen).

2.1.11. B uensx 6Gonee nonHoOW OLEHKA NpodeccUoHanbHbIX U AENOBbIX KayecTs
npuHuMaemoro Ha paboty pabGoTtHuka Pabotogatens MOXeT nNpeanoxutb emy
npeacTaBUTb KPaTKyl0 MUCbMEHHYIO XapaKTepUCTUKY (pe3ioMe) BLbINOMHAEeMOR paHee
paboTbl, yMEHME NONb30BaTLCS OPITEXHUKOW, paboTaTbh Ha KOMMNbIOTEPE U T.4.

2.1.12. MNMpw noctynneHun paboTHWKa Ha paboTy unu nNpu nepeeoae ero B yCTaHOBNEHHOM
nopsiake Ha gpyryto paboty Pabotoaarens o6s3aH nog pocnuch:

o 03HaKoMUTb paboTHMKa C ero AOMKHOCTHON MHCTPYKUWER, yCnoBUaMK Tpyaa
1 ycnosusiMK onnaTtbl TpyAa;

° 03HaKOMUTb ero ¢ Hactofwumu [lpaBunamu BHYTPEHHEro  TPyOOBOrO
pacnopsgka;

. o3HakoMuTb ero ¢ Kogekcom npodeccuoHanbHONn 3TUKM U crnyxebHoro
noseaeHns paboTHUKOB yYpEXOEHUS;

o 03HaKOMUTb paboTHUKA C aHTUKOPPYMNLIMOHHOW NOSNIUTUKON YYpEXAEeHUS;

o NPOMHCTPYKTUpoBaTb No  obecneyeHuio GesonacHocTn  TpyAa,

NpOV3BOACTBEHHOW CaHWTapWUKW, rUrMeHe Tpyaa, NPOTUBOMOXAPHOW  OXpaHe W

OpYyrMMuK npasunamm no oxpaHe Tpyaa;

° pasbACHUTL 06493aHHOCTU NO COXPaHEHMUIO KOH(PMAEHUMANbHbLIX CBEAEHUM.
2.1.13. Mpwn 3aknio¥eHUn TpyAoOBOro Aorosopa MoXeT ObiTb MPUMEHEHO MUCMbiTaHWE C
Lienblo NPOBEPKU COOTBETCTBUA paboTHMKa Nopy4aeMoi eMy paboTbl.

2.1.14. Ycnosuss NpOXOXOEHWUS UCMbITAaTENbHOrO CpoKa OroBapuMBalOTCA B TPYAOBOM
Jorosope, 3aknio4yaemom ¢ paboTHukom. OTcyTCTBME B TPYAOBOM 4OroBope ycrnosusi 06
UCMbITaHUN O3HaYaeT, YTo paboTHUK NPUHAT Ha paboTy 6e3 ucnbiTaHus.

2.1.15.CpoK ucnblTaHWs1 HE MOXET MpeBbILaTh TPEX MecsUeB, a B OTAENbHbIX Cny4yasax —
wectn mecaues. Ecnu cpok ucnbiTaHus uctek, a paboTHUK npopomkaeT paboTy, OH
cuyMTaeTCs BblAepXaBLWUMM UCMbiTaHWe, W nocnegyoulee pacTopXeHue TpyaoBOro
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[oroBopa [OonyckaeTcsl TONbKO Ha ob6wmx ocHosaHusix. lNpu HeyaoBneTBOpUTENbHOM
pesynbTaTe ucnbiTaHUs ocBoboxaeHne paboTHUKa oT paboTbl NPON3BOAUTCA AUPEKTOPOM
6e3 BbinnaTbl BbixogHOro nocobusa. Ecnu B nepuop wvcnbiTaHus paboTHWUK NpuaeT K
BbIBOAY, YTO NpeanoxeHHas paboTa He ABNAeTca ANns Hero noaxoasiLlen, To UMeeT NpaBo
pacToprHyTb TPYAOBOW [OroBOp MO COGCTBEHHOMY >XenaHuto, npegynpeans o6 aTom
PaboTtogatens B NUCbMEHHOW (pOpMe He no3gHee Yem 3a TPU OHS OO0 OKOHYaHus
ucnbiTaTeNbHOro cpoka. B CpoK ucnbiTaHWA He 3acuuTbiBAeTCs Nepuon BpeMEHHOWN
HeTpyaocnocobHocT paboTHMKa U Apyrve nepuoabl, korga oH hakTUyYecku oTCyTCTBOBAr
Ha paborTe.

2.1.16. lNpuem Ha paboty odopmnserca npukasom Pabotopartens, usgaHHbIM - Ha
OCHOBaHMM 3aKNOYeHHOro Tpyaosoro porosopa. CopepkaHve npukasa AOMKHO
COOTBETCTBOBATbL YCNOBUAM TPYAOBOro Aorosopa.

2.1.17. MNpukas Pabotopatens o npveme Ha paboty obbsiBnseTcs paboTHUKY nopg
pacnucky B TPEXAHEBHbIV CPOK CO AHA haKTUHECKOro NpecTynneHus K pabore.

2.1.18. Ha kaxporo paboTtHuka, npopaboTaBwero cBbiwe nsTM gHeil, PaboTtogatenb
00si3aH BECTM TPYAOBbLIE KHUXKW, B Crny4yae ecnu 3ata paborta asnsaetca ana paboTHuka
OCHOBHOMA.

2.1.19. B TpynoByl0 KHWXKY BHOCATCA cBeAeHUs 0 paboTHUKE, BLINONHAEMON um paboTe,
nepesoaax Ha ApYyrylo NOCTOsIHHYIO paboTy, a Takke OCHOBaHWUA NpeKpalleHns TpyA0BOro
porosopa. CBejeHMs O B3bICKaHUAX B TPYAOBYIO KHWXKY HE BHOCSITCH, 3@ UCKNIOMEHUeM
crny4aes, Korga AUCUMNNYHapHbLIM B3bICKAHMEM ABNSETCS YBOSMbHEHWE.

2.2. YBonbHeHue paboTHMKa

2.2.1. MNpekpalyeHne TPyaoOBOro AOroBopa MOXET MMEeTb MECTO TOSIbKO MO OCHOBAHUSIM,
NPeAyCMOTPEHHBIM TPYAOBbIM 3aKOHOAATENbCTBOM.

2.2.2. PaboTHUK umeeT npaBo pacTOprHyTb TPyAOBOW AOroBop, npeaynpeavs o6 atom
Pabotogatens nUCbMeHHO He nosgHee 4em 3a ABe Hepenw. Mo cornaweHuio Mexay
paboTHukom u PabotopaTenem TpyAoBOiA [OroBop MOXET ObiTb pacToOprHyT U A0
UCTEYEHMS CpoKa npeaynpexaeHus 06 yBonbHeHWUW.

2.2.3. [lpekpaweHue Tpyaosoro pAorosopa odopmMnseTca npukasom PaGotopatens,
npepocTaBnsieMbiM paboTHUKY ANSA 0O3HAKOMIEHWUA NOA POCNUChH.

2.2.4.MNMpu yBonibHEHUN pabOTHUKY nonaraeTca KOMNEHcauusl 3a BCE HEeWUcnonb30BaHHbIE
otnycka. Ecnu cpok paboTbl, koTopbi aeT paboTHUKY NpaBo Ha eXerogHbl OTNycK, He
paBeH LienomMy 41cny MecsiLes, TO OKpyrneHue npousBoauTCs No crieaylowym npasunam:

. B GonbLUyl0 CTPOHY, €cnu B Mecsile YBONbHEHUs oTpaboTaHO He MeHee
NONOBUHbLI MecsLa;

. B MEHbLUYIO CTOPOHY, ecnu B Mecsue oTpaboTaHO MeHee MNOMOBUHbI
mecsua.

2.2.5. MNpwu onpepeneHnn Konuyectsa KaneHgapHbIX AHEW HEWCNOonb30BaHHOro OTMYCKa,
nogsiexaiwux onnate npu pacyeTe KOMNEeHcauuu 3a He WCMOMb30BaHHbLIA OTNYCK,
OKpyrneHve [0 uenbiX AHEeN Npou3BOAUTCA B Nonb3y paboTHUKA.

2.2.6. B peHb yBonbHeHus PaboTtogatens 0653aH BblgaTb paboOTHWUKY ero TpyAaoBYylO
KHUXKKY C BHECEHHOW B HEe 3anucbio 06 YBONIbHEHUN 1 NPOU3BECTU C HUM OKOHYATENbHbIN
pacuer.

2.3. MepemeuieHne paboTHMKa

2.3.1. NepeBop Ha apyryo paboTy Npou3BOAUTCA B Cry4asx, YCTAHOBIIEHHbIX TPYAOBbLIM
3aKoHogdaTenbCcTBOM. [lepeBoa AoNyCKaeTCA TONbKO C MMCbMEHHOrO cornacus paboTHUKa.
2.3.2. Ina odopmneHns nepesoda Ha Apyryio paboty 3akniovaeTca OONOSNHUTENbHOE
cornalleHue, CocTaBnsieMoe B ABYX 3K3eMnnfApax, Kaxablii U3 KOTOpbIX NOAMUCHLIBAETCA
cTopoHamu (Pabotoaatenem u paboTHukom). OanH 3K3emMnNsap cornalleHns nepeaaeTcs
paboTHUKY, Apyron xpaHuTcs y PaboTtoaatens.

2.3.3. MepeBoa Ha Apyryio paboTty odopmnseTca npukasom Pabotoaatens, u3naHHbIM
Ha OCHOBaHWW [JOMNOSHUTENbLHOrO COrnawieHMs K TpyaoBoMmy porosopy.  [lpukas
Pab6oTtopaTtens o nepesoae paboTHuka o6bsBNAETCA nocneaHemMy nog, pocnuch.



3. OcHoBHbIe NpaBa U 063aHHOCTU PaBbOTHUKOB

3.1. PaboTHuk umeeT npaBo:

 Ha 3aK/oYeHne, U3BMEHEHNE N pacTopXXEHUe TPyA0BOro A4OroBopa B NOpsAAKe U Ha
yCrnoBUsAX, KOTOpble yCTaHoBMEeHbl TpyaoBbIM KogekcoM Poccuiickon ®epepauuum,
WHbIMK (heaepanbHbIMU 3aKOHaAMK;

e NpefgocTasneHve emy paboTbl, 06ycnoBneHHon TpyAoBbIM OFOBOPOM;

¢ paboyee MecTo, COOTBETCTBYlOLLEE yCrnoBsusm, npeaycMOTPEHHbIM
rocyaapCcTBeHHbIMU CTaHAapTaMu opraHnsaumm n 6esonacHocTv TpyAaa;

® CBOEBPEMEHHYI0O M B nonHoM obbeme BbiNnaTy 3apaboTHOM nnaThl,
npeaycMOTPEHHOW  TPYAOBbIM  [AOFOBOPOM B  COOTBETCTBUM CO  CBOEW
KBanudukaumen, CNoXHOCTbIO Tpyaa, KONMYECTBOM M Ka4eCTBOM BbINOMHEHHOM
paboTbl, 6e3 kakon-nubo AMCKpUMUHALWMK;,

e OTAbIX, obecneynmBaemblii YCTAHOBMEHWEM HOPMAanbHOW MNPOAOCIMHKUTENBHOCTU
paboyero BpeMeHW, npeaoCTaBNEHMEM eXeHeAenbHbiX BbIXOAHbIX AHEMN,
onnavymBaeMblX eXeroaHbIX OTMNYCKOB;

* NOSIHYIO AOCTOBEPHYIO MH(DopMaLmio 06 ycnoBusix Tpyaa u TpeboBaHUsX OXpaHbl
Tpyaa Ha paboyem mecTe;

e o6beanHeHue, BKNIOYAsA NpaBO Ha co3faHWe NpodEeCCUMOHAarnbHbLIX COK30B U
BCTYNMeHNe B HUX ANA 3awuTbl CBOWX TPYAOBbIX npas, cBOGOA M 3aKOHHbIX
NHTEpPECOB;

e yyacTue B ynpasfeHUU yupexaeHuem B npeaycMoTpeHHbIX TpyaoBbiM KOOEKCOM
Poccuiickon ®epepauun, MHbIMU beaepanbHbIMU 3akoHaMu hopmax;

e 3aWUTY CBOUX TPYAOBbLIX NpaB, CBOOOA M 3aKOHHbLIX WHTEPECOB BCEMMU He
3anpeLleHHbIMU 3aKOHOM criocobamu;

e paspelleHne uHANBMAyarnbHbIX W KOMMNEKTMBHbLIX TPYAOBLIX CMOPOB, BKIOYas
npaso Ha 3abacToBky, B MopsAke, YCTAHOBNEHHOM TpyooBbIM KOAEKCOM
Poccuiickon ®epgepauun, nHbiMun heaepanbHbiMUA 3aKOHaAMU;

e BO3MELLEHNEe Bpeaa, NpPUYUHEHHOro paboTHWKY B CBA3U C WCMOMHEHWEM WM
Tpy#oBbiX 00A3aHHOCTEN, W KOMMEHcauuilo MopasrbHOro Bpeda B nopsgke,
ycTtaHoBneHHoM TpyaosbiM  kogekcoMm Poccuiickort  depepauuu, UHLIMU
depepanbHbIMK 3aKOHaMK;

¢ npodeccnoHanbHyo NOAroTOBKY, NEPENOAroTOBKY U NOBbILEHWE KBanudukauum,
BKNtoYasa obyyeHne HOBbLIM Npodeccusm;

e obA3aTenbHOEe couuanbHOEe CTpaxoBaHMe B Cny4vasix, MNpeayCMOTPEHHbIX
dheaepanbHbIMK 3aKOHaMu;

e Hble NpaBa, yCTaHOBMEHHblE heaepanbHbiMU 3aKOHAMM.

3.2. PaGoTHMK 06a3aH:

¢ 106pOCOBECTHO UCMOMHATL CBOM TPYAOBble 00S3aHHOCTU, BO3MNOXEHHbIE HA HEro
TPYAOBbLIM [OTOBOPOM;

e cobniofaTb Npasuna BHYTPEHHEro TPYAOBOrO pacnopsaka;

e cobnogaTtb TPYAOBYIO AUCLUMNIIUHY;

¢ BbINOMHATb YCTAHOBMNEHHbIE HOPMbI TPYAA;

e cobnioaatb TpeboBaHWA No oxpaHe Tpyaa u obecneyeHuio 6esonacHocTy Tpyaa;

o 6epexHo oTHoCcUTbCA K UMyLLecTBy PaboTogaTtens u apyrux paboTHUKOB,;

e cojepxaTb cBoe paboyee mecto U obopyaoBaHue B nopsgke, 4YUCTOTE MU
NCNPaBHOM COCTOSIHWMY;

e coOniofaTb  YCTAHOBMEHHbLIW  3aKOHOAATENbCTBOM  MOPSAOK  XpPaHEHus
MaTepuanbHbIX LIEHHOCTEN U AOKYMEHTOB;



e coobLaTtb topucTy B TeueHune 5 (nAtu) pabounx fHein 06 W3MEHEHUM YYETHbLIX
OaHHbIX (CeMeiiHoe nonoXeHue, Wu3MeHeHne GaMunuu, Uu3MeHeHue MecTa
XUTENbCTBA, MU3BMEHEHWE CBEAEHWUI O BOMHCKOM y4YeTe U T.4.);

e NpoxoauTb obssaTenbHble npefasapuTenbHble (NMPpW MOCTYNNEHUU Ha paboTy) u
nepuoauyeckue (B Te4eHne TpyAoBOA AESTENbHOCTU) MEAULIMHCKUE OCMOTPbI;

e He3ameanuTenbHo coobumTte Pabotopgatenio nub6o  HenocpeacTBEHHOMY
PYKOBOAMTENIO O BO3HWKHOBEHWM CUTyauuw, NPEeACTaBNAIOWEN Yrpo3y XWU3HU U
3[40pOBbIO NoAen, COXpaHHOCTU umyllecTBa Pabotogarens;

¢ He pasrnawaTtb (BOCNPOU3BOAWUTL, 03BYYMBATb, KONUPOBATb U T.4.) OXPAHSAEMYHO
3aKOHOM TalHy (Cry>XebHylo U MHYI0), CTaBLUYy0 U3BECTHON PaGOTHUKY B CBSA3U C
UCMNONHEHUEM UM TPYAOBbIX 06A3aHHOCTEN.

e cobnioaatb TpeboBaHWUA aHTUKOPPYNLMOHHOWN NONMUTUKU YUYPEXAEHUS,

e bepeyb u 3pheKTUBHO MCnonb3oBaTb OPITEXHWKY U Apyroe obopyaoBaHue,
GepexHo OTHOCUTLCA K NpeameTam, BblAaBaeMbiM B MoNb3oBaHue paboTHMKam,
pauuoHanbHO pacxofoBaTb Matepuarnbl, 3NeKTPOSHEPIUIO, TEMMO3IHEPTUIO, BOAY
n gpyrve maTtepuanbHble LeHHOCTH;

e cobniogatb nopsaok paboTbl C AOKYMEHTaMW, XpaHUTb AOKYMEHTbl B MecTax,
HEeAOCTYNHbIX ANS NOCTOPOHHMX NUL;

¢ UHble 0683aHHOCTH, YCTAHOBMEHHbIEe heaepanbHbIMU 3aKOHAMMU.

Kpyr obsisaHHocTen paboTHWKa onpegensieTcs  TpyaooBbiM — JOrOBOPOM,
AOSMKHOCTHON  MHCTPYKUMER, APYrMMU HOPMAaTWMBHBLIMU NOKanbHbIMA  aKTamMu
PaboTopartens.

4. OcHOBHble NpaBa u o6s3aHHoCcTH PaboTtoparens

4.1. PaboTopartenb umeeT npaBo:

e 3aKnioyaTh, M3MEHATb W pacTopraTb TpyAoBble AOrOBOpPbl C paboTHMKamu B
nopsiake M Ha YCNoOBUSIX, KOTOpble YCTaHOBMEHbl TpyAOBbIM KOAEKCOM
Poccuiickoinn ®egepauun, nHbIMU heaepanbHbIMU 3aKOHAMU;

e oleHuBaTb paboTy paboTHMKA B COOTBETCTBMM C €ro TPYAOBbIM BKNALOM,
noowpsTe paboTHMKOB 3a 40OBPOCOBECTHbLIV 3PDEKTUBHBIN TPYL;

e TpeboBaTb OT pPabOTHMKOB WCNOMHEHUS UMW TPYAOBbIX 00siI3aHHOCTEW W
GepexHoro oTHoweHus K umylwectsy PabGotopatens u apyrux paboTHMKOB,
cobnioaeHna npaBun BHYTPEHHEro TpyAoOBOro pacnopsigka Pabotonarens;

e NpuBnekaTb paboTHMKOB K AUCLUUNAWHAPHOW U MaTepuanbHOW OTBETCTBEHHOCTU B
nopsiake, yctaHoBnNeHHoOM TpyaosbiM koaekcom Poccuiickoit depepauum, UHbIMK
dheaepanbHbIMKU 3aKOHaMU;

e pMHUMATL NoKarbHblE HOPMaTUMBHbIE aKTbl, obsi3aTesibHble ANs WCMOSTHEHWUS
paboTHuKamu;

e cnocobcTBoBaTb paboTHMKAM B MOBBLILWEHMW WMU  CBOE Keanudukauuu,
coBepLUeHCTBOBaHUS NpodeCCUOHaNbHbIX HABbLIKOB.

4.2. PaboTtopatenb 06s3aH:

e cobniofaTb 3aKOHbl W WHble HOPMAaTUBHbIE MpPAaBOBbIE aKTbl, JOKanbHblE
HOpPMaTMBHbIE aKTbl, YCNOBUA TPYAOBbLIX AOrOBOPOB;

e pa3bACHATL paboTHUKY ero npasa U o06s3aHHOCTM, ycnoBus onnatbl Tpyaa,
3HaKOMMUTb C NOPSAKOM U PEXUMOM paboTbl;

¢ npegocTasnaATe paboTHUKam paboTy, 06yCnoBNEHHY0 TPYAOBbIM 4OrOBOPOM;

e obecneumBaTb 6es3onacHOCTb TpyAa W ycnosusi, oTeedvatome TpeboBaHUAM
OXpaHbl U TUrueHbl TpyAa;

e obecneunsatb paboTHUKOB 0OOOpPYAOBAHMEM, WHCTPYMEHTAMWU, TEXHUYECKOW
AOKyMeHTaumein 1 MHbIMU cpeacTsamu, HeobXOAUMbIMU ANA UCMOMHEHUA UMK
TPyLoBbIX 06sA3aHHOCTEN;



« obecneunsaTb paboTHMKaM paBHyto onnary 3a TpyA paBHOW LIEHHOCTH;

e BbiNNauMBaTb B MOMTHOM pasMepe npuynTatroLlytocs paboTHMKaM 3apaboTHyo
nnaty B CPOKMW, YCTaHOBMNEHHbIE TpynoBbIM KOAEKCOM Poccuitckon depepauun,
noKanbHbLIMW HOPMAaTUBHBIMU aKTamu, TPYAOBbIMU A0TOBOpaMM,

« o6ecneunBatb HEOOXOAMMbIE NMPOU3BOACTBEHHO-OLITOBbIE HYXAbI paboTHUKOB,
CBSA3aHHbIE C UCMONMHEeHNEM UMK TPYAOBbLIX obs3aHHOCTEN; ,

e cO3JaBaTb YCMOBUA ANA PocTa NPoM3BOANTENLHOCTUA TPYAA U 3apaboTHO nnaTbl
pabOTHUKOB;

e cobniogate o6wwue TpeboBaHua npu obpaboTke nepcoHanbHbIX AAHHBIX
paboTHWKA W rapaHTui ux 3awuTbl, ycTaHoBMeHHble TpyAoBbIM  KOAEKCOM
Poccuiickont depepauuyn, deaepasnbHbIM - 3aKOHOAATENBCTBOM M WHbIMU
HOPMaTUBHbLIMU NPABOBbLIMUA aKTaMW;

e ocyLLecTBnATbL obsazaTensHoe counanbHoe cTpaxoBaHue paboTHWKOB B NOPAAKE,
yCTaHOBNEHHOM (beaepanbHbIMU 3aKoHamu,

e BO3MELATb Bped, NPUYUHEHHbI paboTHMkam B CBA3N C WUCMONMHEHVEM UMK
TpyAoBbIX 06513aHHOCTEN, @ Takke KOMNEHCUpoBaTh moparnbHbll BpeA B nopsike
U Ha YCNoBUAX, YCTAHOBMIEHHbIX TpynosbiM kogekcom Poccuiickoit depepauun,
theepanbHbIMU 3aKOHaMU U MHBIMW HOPMATUBHBIMU npaBoBbIMU aKTamu;

e BOMPOCLI, HE YperynuposaHHbie — HACTOALMMU npasunamu, pewatb B
COOTBETCTBUM C AENCTBYIOLUMM 3aKOHOAATENLCTBOM;,

e UCMONHATL WHble 00s3aHHOCTW, NpeaAyCcMOTPeHHbIE TpynoBbiM  KOAEKCOM
Poccuiickont depepaumnm, deaepanbHbiMM 3akoHaM 1 MHbIMKY HOpMaTUBHbBIMM
NpaBoBbIMW aKTamu, COAepXalyMn HOPMbI TpyaoBoro npasa, TPYAOBbIMU
Jorosopamu.

PaboTogaTenb HeceT YCTaHOBMEHHYIO — 3aKOHOAATENbCTBOM, HOpPMaTUBHbLIMU
npaBoOBbLIMU aKTamu OTBETCTBEHHOCTb  3a HeWcnosniHeHne cBoux obs3aHHOCTEHW, 3a
HapylleHWe TPpYAOBOro 3aKOHOAATENbCTBA  UHbIX HOPMaTMBHbLIX NPAaBOBbIX aKTOB,
cofepXaLnx HopMbl TPYA0BOrO Npasa.

5. Pa6ouee BpemsA U ero ucnonb3oBaHue

51. B cooTBeTCTBMM C [EWCTBYIOLLUM 3aKoHOAATENbCTBOM B YupexaeHuu
ycTaHaBnuBaeTcs NATUAHEBHas pabouas Hefiens ¢ ABYMS BbIXOAHbIMU AHAMWN — cybboTa
n BockpeceHbe. [poAOCIKNTENbHOCT paboyero BpemeHu cocTaBnsaeT 40 vacoB B
Hegeno.

5.2. Bpemsa Hayana v OKOH4aHus paboTbl, NepepbiBa Ans oTAbixa U NUTaHNA:

Hauyano paboTbl: OKOHYaHue paboTbl:
noHeAenbHUK, NoHeAenbHUK,

BTOPHWK, BTOPHMUK,

cpepa, cpena,

yeTsepr — 8 yac. 00 MMH., yetsepr - 17 yac. 00 MuH
naTHULUA - 8 yac. 15 MuH.; nsTHUUA - 16 yac. 00 MUH.

nepepbiB Ha obea:

12 yac. 00 MMH. - 12 yac. 45 MUH.

5.3. [Ins paGOTHMKOB, UCMOMHEHNE TPYAOBBIX 06s3aHHOCTEli KOTOpbIX CBSA3aHO ¢ paboToi
Ha KOMMBLIOTEPE, C LIENbIO CHIDKEHMS HEPBHO-3MOLMOHANBHOTO HaNPsHKEeHWs, yTOMNEeHus
rnas yCTaHaBNWBAIOTCA PerniaMeHTMpoBaHHbie nepepbiBbl paboTbl Ha KOMMbioTepe -
yepes 2 yaca OT Havana pabouelt CMeHbl 1 Yyepes 2 yaca nocne o6efeHHoro nepepbisa
NPOAOIKUTENBHOCTbLIO 15 MUHYT KaXabIN (TEXHONOTUYECKUA nepepbiB ¢ 10.00 yac. - Ao
10.15 uyac; ¢ 14.45 yac no 15.00 yac.).

5.4. TMpomomxuTenbHoCTb paboyero  AHA, HEnocpeacTseHHo npeaLecTsyloLlero
npasnHUYHOMY Hepabouemy AHI0, yMEeHbLIAETCA Ha OAaNH yac.

5.5 [lupekTopy ycTaHaBnMeaeTcs HEHOPMWUPOBaHHbI pabounii AeHb.

5.6. B paboyee Bpems 3anpeLlaeTcs.




e oOTBNEKaTb Apyrux paboTHUMKOB OT WUCMOSIHEHUA UMW HEMOCPEACTBEHHbIX
obszaHHOCTEMN;

e co3blBaTb cOOpaHuA No genam He UMeIoLLUM OTHOLLEHUS K paboTe;

e urpaTb B KOMNbIOTEPHbIE U APYrUe Urpbl;

e BECTU NMYHbIE Neperosopsbl No TenedoHy 6onee 5 MUHyYT.
5.7. He obycnosneHHoe TpyAoBbIMU 063aHHOCTAMU OTCYTCTBME paboTHUKA Ha paboyem
MecTe, KpoMe cry4yaeB HEenpeofonvMMon cunbl (Popc-MaKopHble 0OCTOATEeNbLCTBA) U
BPEMEHHOW HETPYAOCNOCOBHOCTH, [onyckaeTcs € nNpeaBapuTENbHOIO paspeLueHus
HenocpencTBeHHoro pykosogutens. OtcytcTBue paboTHuka Ha paboyem mecte 6es
yBaXXVUTESbHbIX NPUYUH B TeYEHUe Bcero paboyero AHA (CMeHbI) He3aBUCKUMO OT ero (ee)
NPOAOIKUTENBHOCTU, a Takke B Cnyyae OTCyTCTBUA Ha paboyem Mecte 6es
yBaXXMTenbHbIX NpUYMH BGonee 4-x 4yacoB noAapsa B TeuyeHue pabouvero AHA (CMEHbI)
ABMNAETCA AUCUMMNIMHAPHBLIM NPOCTYMNKOM.
5.8. PaboTHUK NMYHO Mnu Yyepes cCBOUX NpeacraBuTenein ussewaet pabortopgartens o
CBOEM OTCyTCTBMM Ha paboyem MecTe B cryyae BPEMEHHON HETPYAOCNocobHOCTU B
TeYeHne OAHOro KaneH4apHoro AHs.
5.9. Tlpu npousBoacTBeHHOW = Heobxogumoctu  Pabotopatenb  nocpeacTBOM
OOMNOMHUTENBbHOrO cornaweHnss ¢ paboTHMKOM MOXeT npuBnedvb nocnegHero Ans
BbIMOMHEHM Hapsily CO CBOEW OCHOBHOW paboTtoi, o6ycnoBneHHOW TpyAoOBbIM
AOTroBOPOM, OOMNONHUTENBHOW paboThl MO ApYroi AomMKHOCTU 6e3 ocBoboXaeHUs OT CBOew
OCHOBHOM paboThl.
5.10. PabotopaTtent BedeT y4yeT BpeMeHWu, hakTU4EeCKn OTpPaboTaHHOIO KaXAbiM
paboTHukoMm, B Tabene yyeta paboyero BpEMeHu.
5.11. Pabotopgatens MMeeT npaBo HanpasuTb paboTHUKa B cnyXebHyio komaHanpoeky. B
TeYeHMe Tpex [OHEeNn nocne BO3BpaLlEHUs M3 KOMaHAMPOBKM paboTHMK o0b6si3aH
npegoctaBuTb PaboTtopatentio otyeT O npogenaHHoi pabote u npegocTaBuTb B
Oyxrantepuio oTyer.

6. Bpems otabixa

6.1. Mpu naTugHeBHoW paboyeit Heaene BbIXOAHLIMY ABMAIOTCA cyb660Ta 1 BOCKpECEHbE.
6.2. MNpasgHWYHbIE OHW, YCTAHOBMEHHbIE 3aKOHOAATENbCTBOM, SIBMAIOTCA Hepaboummu
aHamu. Mpu coBnageHnn BLIXOAHOTO U NPa3fHUYHOIO AHEW BbIXOAHOW AeHb NepeHoCUTCA
B Nopsake, yCTaHOBNEHHOM 3akoHogaTenbcTBoM Poccuiickon ®enepauun.

6.3. MNpueBneyeHne paboTHUKOB K paboTe B BbIXOAHbIE U Hepaboune npasgHUYHbIE AHU
NPOU3BOANTCA C UX MUCbMEHHOro corrmacusa, no npukasy Pabotonatens v Tonbko B
cnyyasx, NpeaycMoTpeHHbIX 3akoHoaaTenbcTBoMm Poccuiickon ®egepauun.

6.4. PaboTHuky exerogHo npepocTaBnseTcs onnayvsaembii oTnycK
NPOOOMKMTENBHOCTLIO 28 KaneHAapHbIX AHEe.

6.5. MNpaBo Ha ucnonb3oBaHUe OTnycka 3a NepB.biv rog paboTbl BO3HWKAET y paboTHUKa No
MUCTEYEHUIO LLECTH MECALIEB ero HenpepbiBHOW paboTbl y PabGoToaatens. o cornawieHunio
CTOPOH onnaynBaeMbii OTNYCK paboTHUKY MoxkeT ObiTb NpeaocTaBneH U A0 UCTEYEHUS
LIEeCTN MECALEB.

6.6. Mo cornaweHuio mexagy pabotHukom u Pabotopatenem onnaynBaemMblil OTMYCK
MOXeET ObiTb pas3feneH Ha YacTi, Npu 3TOM XoTA Obl 0AHA YacTb 3TOro OTMycKa AOMKHA
ObITb HE MeHee 14 KaneHaapHbIX gHEe. '
6.7. Ons nnaHAUpOBaHUSA O4YEpPEOHOCTM NpPEeAoCTaBNEHUsT EeXEroaHbiX OonnavYMBaeMbixX
OTNYCKOB 3anonHsaeTcs rpaduk oTnyckos, yreepxaaemMbii Pabotopatenem, He nosaHee
Yyem 3a [OBe Hedenu A0 HacTynneHus kanewgapHoro roga. [lo cornacoeBaHuio C
PaGoTtonatenem paboOTHMKY NO MUCbMEHHOMY 3asiBNeHn0 MoxeT OblTb npeaocTaBneH
eXerogHblii onnavynsaemblit OTNYCK BHe rpacuka oTnyckos. [Npu 9ToMm 3asBneHne JOMKHO
6biTb nopgaHo Pabotopgatenio He nosgHee nNATU AHEA A0 AaTbl  HacTynfeHus
npegnonaraemoro oTnycka, B NPOTMBHOM crnyyae Pabotoaartenb He CMOXET BbIMOMHUTb



06s3aTenbCTB No BbiNIATE OTNYCKHbIX HE MEHEe YeM 3a TPU [AHA 40 Ha4ana oTnycka, U
ux Bbinnarta 6yaeT npousBeneHa B OHW BbiNNaThl 3apaboTHol nnaThbl.

6.8. KaxxgoMy paboTHUKY MOXET npefocTaBnsaTbCA oTnyck 6e3 coxpaHeHus 3apaboTHOM
nnatbl N0 cemelrHbiM ob6CToATENbCTBAM M APYrUM YBaXKWUTENbHLIM MPUYUHAM MO UX
3asBneHusam. lNMpoaosmKUTENbHOCTL AAHHOrO OTNycka onpenensieTca no cornalleHuto
mexay paboTtHukom n Pabotogatenem.

6.9. PaboTtopgaTtenb Ha OCHOBaHWM NMUCbMEHHOrO 3asBneHns 06s3aH NpPefocTaBUTb omycx
6e3 coxpaHeHus 3apaboTHOW NnaTthbl cneayowmum KaTeropusam paboTHUKOB:

¢ paboTaloLmM NeHcuoHepam No CTapocTh (No Bo3pacTy) — Ao 14 kaneHaapHbIX
OHen B roay;

e poauTensaM U XeHam (MyXbsiM) BOEHHOCHYXaluX, NOrmbwmx unu ymepLumx
BCMEACTBME PaHEHUSl, KOHTY3UW WNN yBEYbsl, NOMYYEHHbIX NPU WCMOSNTHEHWUM
o6a3aHHOCTEN BOEHHOW cnyxObl, nnbo Bcneactene 3aboneBaHus, CBA3aHHOMO C
NpOXOXXAeHUEM BOEHHoW cnyxbbl — A0 14 kaneHaapHbIX AHeN B roay;

¢ paboTalowmM nHeanuaam — Ao 60 kaneHaapHbLIX AHENW B roay;

¢ paboTHUKaM B cny4asx poxaeHust pebeHka, peructpauumn bpaka, cmepTu 6rmskmx
POACTBEHHUKOB — A0 NATW KaneHAapHbIX AHeN.

6.10. 3a HeHOpMUMpPOBaHHbIN paboynini AeHb [MPEKTOpy YYpeXAEHUs yCTaHaBNMBaETCS
DOMNONMHUTENBHLIA OnnaynBaemMblil oTNyck B konudecTtee 03 kaneHaapHbIX OHSA.

6.11. CepxypouHas paboTa BMECTO MOBbLIWEHHOW onnaTbl NO XenaHuio paboTHUKa
MOXET KOMNEHCMPOBATLCA NPeAoCTaBNEHNEM AOMONMHUTENBHOIO BPEMEHM OTAbIXA, HO HE
MeHee BpeMeHM, oTpaboTaHHOro CBEPXYPOUHO.

7. NMpumeHsieMble kK paGOTHUKaM Mepbl NOOLWPEHUS U B3bICKAHUS

7.1. 3a o06pasyoBoe BbLINONMHEHUE CBOUX TPYAOBbIX 0Os3aHHOCTEW, MOBLILLEHUS
NPOU3BOAUTENBHOCTU TpyAa, NpoAormKuTenbHylo 6esynpedHyio paboTy, HOBaTOPCTBO,
WHUUMATUBHOCTb U Apyrue npodpeccuoHarnbHble yenexu NPpUMEHSIIOTCS cneaylowme Mepbl
nooLypeHns paboTHUKOB:

e 00bABNEeHue 6narogapHoCTy;

e Bblgaya AEHEeXHON nNpeMuu;

e HarpaxxaeHue NoYEeTHON rpamoTon;

e HarpaxXaeHue LeHHbIM NogapKoM.
7.2. B oTHoweHun paboTHUKA MOXET NPUMEHATLCA OQHOBPEMEHHO HECKONbKO Mep
NOOLLPEHUS.
7.3. Moowperusa odopmnsoTcs npukasom Pabotopatens n goBoasTcs A0 CBEAEHUSA
BCEro KONMMEKTMBA W 3aHOCATCA B TPYAOBYIO KHWXKKY paboTHukoB. B npukase
yCTaHaBNMBaeTCH, 3a Kakue UMeHHo ycriexu B paboTte noowipsetcs paboTHUK, a Takke
yKa3biBaeTCsl KOHKpETHasA Mepa NOOLLPeHuUs.
7.4. 3a ocobble TpypoBble 3acnyrn nepef obLEecTBOM U rocyaapcTBOM paboTHUKM MOryT
6bITb NPeACTaBNEHbl K roCyAapCTBEHHbIM Harpagam WUnu NOYEeTHbIM 3BaHUAM.
7.5. HapyweHue TpyaoBOW AWUCUMNAWHBI, T.€. HEWUCMONMHEHVME WNW HeHaanexailee
UCMonHeHne no BuHe paboTHUKA BO3MNOXEHHbLIX Ha HEro TPyAO0BbLIX 00SA3aHHOCTEN, a TaKke
HapyLEeHWe HACTOALUMX NpaBun, AOMKHOCTHLIX MHCTPYKLUWUA, NOMOXEHUIA, NPUKA3oB 1 Ap.
BreyeT 3a coboi npumeHeHne cneayowmux Mep AUCUUNITMHAPHOTO B3bICKAHUS:

* 3amMevaHue;

® BbLIFOBOP;

¢ YBOJIbHEHUE MO COOTBETCTBYIOLLUM OCHOBAHUSAM.
7.6. PaboTHUK, NosBMBLLMIICA Ha paboTe B COCTOSIHWM arnKorofibHOro, TOKCMYECKOro umm
HapKOTU4YECKOro ONbAHEHUs, He ponyckaeTcs Kk paboTe B gaHHbIM pabounit geHb. MNpwm
BbISIBNIEHUN pabOTHUKA B COCTOAHUU arikorofibHOro, TOKCUYECKOro UM HapKOTUYECKOro
oNnbsiHEHMS Ha paboyeM MecTe NPUHMMAIOTCA Mepbl MO OTCTPAHEHMUIO ero OT paboThl.
7.7. [1o npUMEHEHUA AucLuMNNUHaApPHOro B3bickaHus paboTtoaatenb AormkeH 3aTpebosatb
OoT paboTHMKa nMcbMeHHoe obbsicHeHWe. Ecnu no ucrteyeHum pAeyx pabounx AHewn
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yKkasaHHoe O0ObscHeHMe paboTHMKOM He npefocTaBneHo, TO  COCTaBMsieTcs
COOTBETCTBYIOLLMIA aKT.

7.8. HenpepcraBneHne paGoTHUKOM OOBACHEHUS He SIBNAETCA NpenaTcTBUeM Ans
NPUMEHEHNS ANCUUNIIMHAPHOIO B3bICKAHWUS.

7.9. [dvcuMnnuHapHble B3biCKAHMSA NMPUMEHSIOTCA He no3gHee OA4HOro Mecsiya co AHS
obHapyxeHusi nNpocTynka, He cyutas BpemeHu GonesHu pabGoTHWKa, npebbiBaHUs ero B
oTnycke.

7.10. QucumnnuHapHoe B3biCKaHWe He MOXET OblTb NPUMEHEHO NO3AHEE LUecT! MecsLeB
CO [HA cOBeplUeHWA NpoCTynka, a Mno pesynbTaTtam PeBu3uMKU, NPOBEPKU (PUHAHCOBO-
XO3fIMCTBEHHOWN AEeATEeNbHOCTU UNWU ayAUTOPCKON NPOBEPKM — MO3f4HEe ABYX NET CO AHSA
ero copepLieHus.

7.11. 3a kaxgbli AUCUMUNNNHAPHBLIA NPOCTYNOK MOXET ObiTb MPUMEHEHO TONLKO OAHO
AvcumnnuHapHoe B3biCKaHMe.

7.12. Tlpn npuvMeHeHWUM B3biCKAHMA [OMKHbI cobnogaTbes  obwmMe  MpUHUMNGI
AVCUMNNUHApPHOW  OTBETCTBEHHOCTW, Takue, Kak CnpaBeAnuBOCTb, PaBEHCTBO,
COpa3sMepHOCTb, 3aKOHHOCTb, BWHA, T[YMaHWU3M, a TaKkKe Y4YUTbIBATLCA TSHKECTb
COBEpLUEHHOro MNpocTynka, obcToATenbCcTBa, NPU  KOTOPbIX OH Obll  COBEpLLEH,
npeaLecTsyoLiee noseaeHne paboTHUKa, ero OTHOLLEHUE K TpyAy.

7.13. MNpukas PaboTtogatena 0 npUMEHEeHWM AUCUUMNIMHAPHOIO B3biCKaHUSA obobaBnseTcs
paboTHUKY NoA pacnucky B TeuyeHue Tpex pabounx gHen co aHs ero usgavus. B cnyvae
oTkasa paboTHMKa noAnucaTh yKasaHHbI NpUKas COCTaBNSETCA COOTBETCTBYIOLLUI aKT.
7.14. Ecnu B Te4yeHue roa co AHA NPUMEHEHUS AUCUMNAMHAPHONO B3biCKaHUA PabOTHUK
He OyaeT NoOABEprHyT HOBOMY AUCLUMNIAWHAPHOMY B3bICKAHMIO, TO OH CuYMTaeTcs He
UMELLMM AUCUUNITMHAPHOIO B3biCKAHUS.

7.15. [upekTop A0 UCTEYEHMA roga Co AHA NPUMEHEHUA AUCUWUNIIMHAPHOIO B3biCKaHUS
UMeeT npaBo CHATb ero ¢ paboTHWka nNo cobCTBEHHON MHUUMaTMBE, npocbbe camoro
paboTHMKa, Xo[aTancTBy ero HenocpeACTBEHHOIO PYKOBOAMUTENS.

8. Onnara Tpyaa

8.1. Onnata Tpyaa paboTHMKOB, NpeMUpoBaHWe U Apyrme AonnaTtbl OCYLLECTBNSAIOTCS B
COOTBETCTBUA C  YCNoBUAMM Tpyaosoro porosopa u [lonoxeHuem o6 onnate u
CTUMYNUpOBaHUKM Tpyaa paboTHUKOB yYpexaeHus.

8.2. lNpu cosBMmewleHun paboTHUKOM npocheccuin (QOMKHOCTEN), T.e. BbLINOMHEHUN
AONONHUTENbHON paboTbl, He O6yCnoBNEHHOW TPyAOBbLIM [AOrOBOPOM, NPOWU3BOAUTCA
gonnaTta, pasMep KOTOpPOA YyCTaHaBNMBaeTCA MO COrMalleHUld CTOPOH TPyAOBOro
gorosopa.

8.3. 3apaboTtHasa nnata B YupexaeHun BbinnayMsaeTcA 2 pasa B MecsAl 3a NepBylo
nonosuHy Mecsaua 15 uucna Tekywero Mecsua, 3a ucrtekwwmin Mecay 01 yucna
crnepylowero Mmecsia nyteM nepeducrneHus Ha nuuesoi cyeT PaboTHuka B GaHke.

8.4. [Npu coBnageHWn AHA BbiNNaTbl C BbIXOAHLIM UNU Hepabo4YuM NpPasaHUYHLIM OHEM
BbinnaTa 3apaboTHoW nnaTbl NPOM3BOAUTCA HaKaHyHE 3TOro AHS.

8.5. Bbinnata AeHexHbIX CpecTB 3a oMepeaHon OTNYCK NPOWU3BOAUTCH O4HOBPEMEHHO C
3apaboTHOI NNaToi 3a NpeAaLlecTBYIOWMUA OTNYCKY nepuog paboTbl, HO HE No3gHee, YeM
3a TpU AHA OO ero Havana.

8.6. MNpu BbiNnaTe 3apaboTHOM NNaThl KAXXAOMY paboOTHMKY BblgaeTcs pacHeTHbIN NUCT C
yKasaHMEeM COCTaBHbIX 4acTed 3apaboTHOM nnaTtbl, nNpuuyuTaloWweinca emy 3a
COOTBETCTBYIOLUMIA Nepuoa, C yKasaHWEM pasmMepa WM OCHOBaHUA NpPOU3BELAEHHbIX
yAEPXXaHuUI, a Take obLuei AeHEeXHON CYyMMBI, noanexallen K Boinnare.

9. KonduaeHumanbHas uHdopmauums, cnyxebHasa TauHa
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9.1. B uensix oxpaHbl KOHUAEHUMANBHOCTY WHdopmaummn PaboTtogatens o6a3aH:
® OCYLLIECTBNATL KOHTPOMb XPAHEHUs! NEepCOHasNbHLIX AAHHbIX B COOTBETCTBUM G
TPEBOBaAHNAMM K y4ETY U XPaHEHUNIO KOHUAEHLUMANBHDBIX cBeaeHui;
®O3HAKOMWUTL  MOA  pOCNUCb  BCeX  PabOTHUKOB,  UMEOLLMX poctyn K
KOHdUAeHUManbHON  WHopMauMM ¢ 06s3aTeNnbcTBOM O HepasrnawueHuu
WHGOPMaLK, MOMOXEHUEM O 3aLNTe NEPCOHANbHBIX OaHHbIX paboTHMKOB.
9.2. PaboTHuku npuHumaloT Ha cebs obssaTenbcrea o HepasrnalleHun cBegeHuit,
coaepxaLLux cnyebHylo TaiiHy, NpeMETOM KOTOPOIi ABASIIOTCS:

. coaepxaHne BCeX X03ANCTBEHHbIX U TPYAOBbIX [OrOBOPOB;
) nobasn nHopmaums o KnMeHTax Pa6oTopartens;
. cofepxxaHne Bcex AOKYMEHTOB ANns cnyxebGHOro nonb3osaHus (nonoxeHus,

WHCTPYKUMK 1 ap.).
9.3. PaboTtHukam 3anpeljaeTca BecTu TeneoHHble NeperoBopbl B NPUCYTCTBUM
NOCTOPOHHUX NNL, €CNU 3TO NPUBEAET K pasrnalLeHUIo CryxebHoM TaiiHbl.
9.4. HesbinonHeHwune ycrnosui cobniogexus cnyxebHon TaWHbl BneyeTr 3a coboik
AVCLMNIIMHAPHYIO OTBETCTBEHHOCTb, @ B Cllydae HaHECEHWs! MPSIMOro, A0Ka3aHHOro
Pabotogatenem matepuansHoro yuiep6a — MaTepuarnbHy OTBETCTBEHHOCTb.

10. BesonacHocTb TpyAa U NPOM3BOACTBEHHAS caHuTapusa

10.1. PaboTHuku obsizaHbl cobniopaThb TpeboBaHns no obecneyeHuo 6e3onacHoOCTU
TPyAa W TNPON3BOACTBEHHOW CaHWUTapuW, NPeAYCMOTPEHHble 3aKOHOAATEeNbCTBOM
Poccuiickoit ®efepauymn v MHBIMM HOPMaTUBHBIMY NpaBoOBbIMWN aKTaMu.

10.2. PaboTHuk ob6si3aH 6Gepeub COBCTBEHHOCTb Pabotopatens, B TOM uucne
OPrTEXHWKY, 0DOpyAoBaHUE, MHCTPYMEHTbI U Apyryio BbIAENEHHYI0 eMy TexXHUKy Ans
BbINONHeHWsA paboTkl. O noboii HEMCNPABHOCTM TEXHUKU paboTHuk 06s13aH HemeaneHHo
COOOLNTL CBOEMY HEMNOCPEACTBEHHOMY PYKOBOAUTENIO. PaBoTHUK 0Bsi3aH “cnonb3oBaTb
BblA€neHHoe eMy obopyaoBaHue no HasHadewuio. 3anpelyaeTcs ero 3KkcnnyaTtauus B
LEnsX, He CBA3aHHbIX C ocyllecTsneHneM paboTHUKOM CBOMX TPyaOBbIX 06SI3aHHOCTEIA.
10.3. PaboTHuk 06a3aH coobwmTe cBoeMy HenocpeacTBEHHOMY pykoBoAUTENIO O NoBOoIA
paboyei cuTyaummn, KoTopas, MO €ro MHEHWIo, cosgaet Yyrposy XXusHW Wnu 340pPOBbIO
paboTHuka. PaboTofaTens He MoxeT TpeGoBaTb OT paboTH1Ka BO306HOBMEHNs paboThl,
€CIn Takas onacHOCTb NnpopommkaeT coxpaHsaTcs. O noboM noBpexaeHUu 300poBbA,
kako Obl CTENeHU TAXECTU OHO HM 6bino, paboTHUK HemepnneHHo cooblyaeT cBoemy
HEeNnocpeaCcTBEHHOMY PyKOBOAUTENIO.

10.4. PaboTHuKM yupexaeHus npoxoasT ODyyeHue, WHCTpYKTax, NpOBEpKY 3HaHWii
npasuJl, HOPM U UHCTPYKLMI NO OXpaHe Tpyaa un obecneyeHuno 6e30nacHoCTy Tpyaa.

10.5. PaGoTopaTens HeceT maTepuanbHylo OTBETCTBEHHOCTb 3a ywiep6, npuYnHEHHbIN
38AOPOBbIO W MMyLLECTBY paboTHUKA MPW WUCMONMHEHUM UM TPYAOBbLIX OBS3aHHOCTEN B
COOTBETCTBUM C TPYAOBbLIM 3akoHoAaTenbCcTBoM Poccuiickoii deaepavun.

10.6. PaboTtopgatenb Hecet NPEAYyCMOTPEHHYIO  3aKoHoAaTenbLCTBOM Poccuiickoli
defiepaummn OTBETCTBEHHOCTbL 3a HapylLeHWUs TpeGoBaHmit TPYAOBOro 3akoHogaTenbcTBa
Poccuiickoin depepauuu, TPYAOBOro [orosopa, 3akio4YeHHOro ¢ paboTHMKOM, a Takke
nonoXxeHun Hactoswwmx Mpasun.

11. Koaekc nenoBoii aTuku (npaBuna aenosoro noseaeHUs paboTHUKOB)

11.1.  YBaxeHWe K nuYHOCTM paBOTHUKA - OCHOBHOI NPUHUMN, KOTOPbLIM [OMXKeH
PYKOBOACTBOBATLCA 060N pabOTHMK, HE3aBUCUMO OT €ro [OIMKHOCTH, MecTa paboTbl u
BbINONHAEMbIX CNYXeOHbIX hyHKUMA. B3saumHoe cobniogeHne npuHUMNa yBaXXeHUs
NIMYHOCTU o0bsi3aTenbHO B paBHOW Mepe Kak Ans Pa6boTtopgatens B oTHoweHun
paboTHMKOB, Tak U paGOTHUKOB B OTHOLLEHWUU aAMUVHNCTPaLMK YUpexaeHus u Bcex apyrx
paboTHMKOB YupexaeHus.
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11.2. PabotopaTtenb ofecneunBaeT BceM paboTHMKAM paBHble BO3MOXHOCTM AN
CaMOonposiBNEHUA JINYHOCTU B NpoLecce TPYAOBON AEATENbHOCTHU.
11.3. 3anpewaiotca co ctopoHbl Pabotopatens v agmMuHUCTpaumu YupexaeHusa no
OTHOLLIEHUIO K ApYrMM paboTHMKaM:
eniobble hopmbl AUCKPUMUHaALMKU paboTHWUKOB, nNo noObiM NpusHakam; nogdop u
NpoABWXEHNE KaApOB  AOMXKHbI  MPOMCXOAUTH  WCKMIOMUTENBHO HA OCHOBE
npodeccroHanbHbIX CNOCOBHOCTENW, 3HAHUA M HaBbIKOB, NpuU 3Tom Pabotogatenb
00s3aH obecneuntb GecnpucTpacTHoe M cnpaBeafiMBOE OTHOLLEHUME KO BCEM
paboTHuKam;
eniobble BMAbI NPOTEKLUUOHW3MA, NPUBUNErMA M NbroT OTAENbHbIM paboTHWMKaM
MHa4e KaK Ha 3aKOHHOW OCHOBE;
ePabotopatens Bnpase TpeboBaTb OT Bcex pabOTHWKOB, YTOObI OHM
pyKOBOACTBOBanuCb B NpoLecce CBOEeN TPYAOBON AEATENBHOCTU CaMbiMU BbICOKUMM
HOpMaMu AenoBoro odLWeHus:
e oAAEPXXMBanNu AenoBylo penyTauuio u umnaxk Pabotoparens;
© BO B3aUMOOTHOLLEHUAX C paboTHUKaMuU Apyrux NpeanpuaTUiA U opraHusauuii, B ToM
Yucne Npu 3aknYEeHUU U UCTIONMHEHUN OOrOBOPOB, AEMCTBOBANN YECTHO, 3TUMHO U
cnpaseasnmveo;
eobecneunBany KoHUAEHUMANbHOCTb MOMYYEHHON WHGOPMaUWUK, HUKOraa He
ucnonb3osanu 3Ty uHdopMauvio ANs uenew nNUYHOW Bbirogbl NGO B MHTepecax
TPETbUX NL;
eHUKOrAa He BCTynanuW HW NpPsMO, HU KOCBEHHO B KOMMEPYECKME OTHOLLEHUS C
TPETBUMU NULAMM, €CNW 3TO MOXET TMPUBECTM K YLUEMSIEHUIO WHTEPECcOoB
PaGotoaatens unu HaHecTu ywepb ero Aenosol penytauum unu UMUOKY;
efeiicTBOBaNM Ha OCHOBE [OBepus, CcTpaTerm W TakTUKW, NpPOBOAWMOM
PaboToagarenem, a Tacke npuHuMaembix PaboTtoaarenem peLueHui.
Bce paboTHukM 0653aHbI B npoLecce TPyAOBON AEATENbHOCTU:
eycxoaute u3 3abotbl 06 obwmx uHTepecax PaboTopgaTtens M eauHcTBa BCero
KONNeKTuBa;
eBeCTU cebsA KOPPEKTHO, AOCTOMHO, HE AOMNYyCcKas OTKIOHEHUIN OT NPU3HaHHbLIX HOPM
aenosoro obweHuns, npuHaTbiX y Pabotonartens.
e PaboTHMkM 06sA3aHbl yBaXkaTb YaCTHYIO (NMYHYIO) XXM3Hb CBOMX KONMer, He
gonyckas kakoro-nubo BMellaTenscTea B Hee.

12. 3aknouuTenbHbie NONOXeHUs

12.1. lpaBuna BHYTPEHHEro TPYAOBOro pacnopsiika BCTynalT B CUMYy C MOMEHTa
yTBEPXKAEHUA W [EeUCTBYIOT A0 BBeAeHWA HoBbiX [lpaBun BHYTPEHHEro TPyAOBOro
pacnopsaka.

12.2. OsHakomneHue paboTHWKOB C YCMOBMSMW HACTOSILLUMX MpaBUN BHYTPEHHEro
TPYAOBOro pacnopsiika Npou3BoAUTCA Noj, POCNUCh.

12.3. OsHakomneHue paboTHuka c [lpaBunamu BHYTPEHHEro TPYAOBOro pacnopsigka
O3Ha4aerT ero cornacue n 06s3aTenLCTBO UCNOSNTHEHUS.
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